Excel





January 2006



11th Grade Exam: Excel

Create a new spreadsheet. Save it as finalYOURNAME in your folder.

One worksheet 1, enter the following data:

Party Budget

Number of Guests: 75

Site Rental:
2,500

Catering:
12,250

Entertainment
1,250

Decorations
750

Total

[Calculate using cell references]

Price Per Person
[Calculate using cell references]

Rename the worksheet: Budget

Create a 2-D PIE chart using the above information to show the percentage and value of each item in the budget. Place the graph on a separate worksheet. Accurately display expenses and include percentages, category labels and a title. Rename the worksheet: Pie Chart.
On another worksheet, use the following data to create a table.
	Class 10X Grades

	Student
	MP1
	MP2
	MP3
	Average
	Adjust
	Final 

	A. Paris
	85
	90
	88
	
	2
	 

	B. London
	78
	75
	85
	
	1
	 

	C. Madrid
	65
	55
	70
	
	2
	 

	D. Rome
	55
	55
	90
	
	-2
	 

	E. Brussels 
	90
	92
	95
	
	0
	 

	Minimum
	
	
	
	 
	 
	 

	Maximum
	
	
	
	 
	 
	 

	Average
	 
	 
	 
	 
	 
	 


Use formulas and cell references to calculate the averages. Calculate the final grade by adding the average with the adjustment (use formula and cell reference).

Merge & center the title. Make font for the data Verdana, 12 points.

Adjust the column widths to accommodate the data.

Center the data in all but the first column.

Draw a border around the entire table (not the title) using a color other than black, use a border above the average and minimum row, and below the headings. Change the font of the table title to Arial Bold 14 points. Calculate the averages where indicated using formulas and cell references.
Format the number to 0 decimal places.
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